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Microsoft SharePoint Designer 2007 Basic

1.0 Introduction to SharePoint Designer
1.1 What is SharePoint Designer?

1.2 Benefits of using SharePoint Designer
1.3 Overview of the SharePoint Designer
Environment

2.0 Web Design Concepts

2.1 Web Pages and Web Sites

2.2 Overview of the Structure of a Web Site
2.3 Plan and Layout the Structure of a Web
Site

3.0 Navigate in SharePoint Designer
3.1 Opening an Existing Site

3.2 Using Task Panes

3.3 Using the Navigation Pane

3.4 Using the Folder List

3.5 Overview of Site Settings

3.6 Accessing Site Reports

Lab 3.1 Opening an Existing Site
Lab 3.2 Opening an Existing Site
Lab 3.3 Using the Navigation Pane
Lab 3.4 Accessing Site Reports

4.0 Create a Site using SharePoint Designer
4.1 Creating a Blank Site

4.1.1 Creating a One Page Web Site

4.2 Creating a Site from a Template

4.3 Import a Web Site

Lab 4.1 Creating a Blank Site

5.0 Create a Page on Your Site
5.1 Selecting a Page Type

5.2 Lay Out a Web Page

5.3 Working with the Toolbox
Lab 5.1 Selecting a Page Type

Lab 5.2 Lay out a Web Page

Lab 5.3 Working with the Toolbox
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6.0 Insert Text to a Page

6.1 Add Text

6.2 Adding Hyperlinks

6.3 Using Styles and Effects

6.4 Use the Find and Replace Commands
Lab 6.1 Adding Hyperlinks

7.0 Modify Text

7.1 Overview of Methods for Selecting Text
7.2 Using the Cut, Copy, and Paste Commands
7.3 Using the Office Clipboard Feature

7.4 Using the Undo and Redo Commands

7.5 Using the Spell Check and Thesaurus

Lab 7.1 Using the Undo and Redo Commands

8.0 Text Formats

8.1 Using the Formatting Toolbar

8.2 Changing Font Type and Size

8.3 Applying Color and Highlights

8.4 Using the Format Painter Feature
Lab 8.1 Applying Color and Highlights

9.0 Paragraph Formats

9.1 Applying Bullets and Numbers

9.2 Applying Borders and Shading

9.3 Modifying Indents and Line Spacing
9.4 Using the Paragraph Dialog Box
Lab 9.1 Applying Bullets and Numbers



